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RM News & Notes

PERSONAL SAFETY TIPS

Family Disaster Supplies Kit
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Essentials:

Battery operated or hand crank
radio

Flashlights

Extra batteries

Water (at least 3 day supply)

Non-perishable foods (should be
changed or replaced every six
months)

First Aid kit

Prescription and non-prescription

drugs

Tools and supplies (paper plates
and cups, utility knife, matches,
manual can opener)

Supplies to maintain sanitation
(toilet  paper, paper towels,
household chlorine bleach, garbage
bags, feminine products)

Complete change of clothing
Bedding/blankets

Necessities for baby

Necessities for pets (remember
most emergency shelters do not
take pets)

Important family documents

Entertainment (games and books)
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Message from the Risk Manager

| recently overheard one of my boys wishing we would get some snow this
year. Even having the job that | do, | couldn’t really disagree with him as |
would love to see a few inches of a beautiful soft snowfall. However, that
got me to thinking about the severe ice storm we had a few years ago.
We never expected to be without power for several days in a home that is
totally electric and | soon came to realize just how unprepared we were.
It took a while, but we searched around and found everything we needed
except for enough wood to keep the fireplace going. Big problem! When
we should have been snuggled up around the fire at home, we were out
driving on difficult roads searching for some firewood. Needless to say, |
don’t want to go through that again. So, while | hope we don’t see any
major power outage this winter, | will take my own advice and go through
these checklists to make sure my family is better prepared to “weather
the storm” if it does come. | hope you will do the same.

Have a Very Merry Christmas and a Safe and Happy New Year!

Darlene

Fax: 706-868-3343
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Safety in a Power Outage

Before a Power Outage

Check to make sure you have readily available:

e An adequate supply of all the items listed on page 1 in
the “Disaster Supplies Kit”

e Candles and sturdy/secure candle holders and
matches or lighters. Also consider an alternative
source of lighting such as small LED or “touch” lights,
especially if you have small children that will not be
able to sleep without a light. Never leave candles
burning during sleep or when otherwise unattended.

e  Manual can opener

e If you have medications that require refrigeration,
check with your pharmacist or doctor for guidance on
proper storage.

e Alternate source of heat and extra fuel such as wood
for a wood burning stove or fireplace.

e  Pans and utensils that can be adapted to cook over an
open fireplace or outside on a grill or camp stove.
Note: Never bring a grill indoors.

e Corded phone and/or cell phone with an alternate
source for power such as a car charger. Remember
cordless phones will not work during a power outage.

e List of important phone numbers: most of us have
friends, relatives and other important numbers
programmed into our cell phones and saved on our
computer contact lists. With no power, you may not
be able to access this information.

If you use a generator use extreme caution ...

@ Consult a licensed electrician to select the right generator for
your situation. Make sure that the generator meets national
and local electrical safety code requirements.

@ Make sure the generator is in a well-ventilated area to
reduce the risk of breathing harmful fumes.

@ Never connect the generator's electrical output to any home
or building electrical circuits. Never plug a generator into a
wall outlet.

@' If the generator is connected to a breaker panel or fuse box,
turn off or disconnect the main breaker to the house while
you are using the generator. If the generator is plugged into a
household circuit without turning the main breaker to the
“off” position or removing the main fuse, the electrical
current could reverse, go back through the circuit to the
outside power grid, and energize power lines or electrical
systems in other buildings at or near their original voltage
without the knowledge of utility or other workers.

@' Plug appliances directly into the generator. Avoid contact
with bare wires and terminals. Always use a Ground Fault
Circuit Interrupter (GFCI) in any damp or highly conductive
areas.

Storm/likely power outage is imminent:
Re-check your battery supply just in case your
spouse/kids raided the emergency stash for remote
control/toy/electronic game batteries.
Fill a tub and spare containers with water in the event
the electric pump or the county/municipal water system
becomes unavailable.
Purchase last minute food items that need little or no
refrigeration: bread, peanut butter, cheese. Don’t forget
food for any pets.
Unplug sensitive equipment such as computers
Check on any alone or elderly friends or family members
to make sure they are adequately prepared.
Cash — credit transactions may be impossible: keep an
emergency supply of cash readily available
Pull out extra blankets and/or sleeping bags

During an outage:
Dress for the temperature, wearing several layers of
lightweight, warm clothing rather than one heavy layer
Wear mittens or gloves and a hat to prevent heat loss
Avoid opening the refrigerator or freezer. Food will stay
frozen in a fully loaded freezer for about 2 days if the
door remains closed. If the freezer is only half full, food
will generally keep about 1 day. Refrigerated food will
last for several hours. Use coolers and ice if needed.
Dispose of any refrigerated foods that reach a
temperature of 41 degrees or higher. “When in doubt-
throw it out.”
Keep candles away from flammable materials
Disconnect or turn off appliances that were on when the
outage occurred. Leave one light on so that you will
know when power is restored.
Report power outage or any power line hazards to your
local electrical provider.
Stay in your home and off the streets whenever possible
If there is severe damage and it appears the outage will
be for an extended period of time, consider moving to an
alternate location, particularly if you are dependent on
electricity for major functions such as cooking and heat.

After an Outage:

Be extra cautious if you go outside to inspect for damage
after a storm. Downed or hanging electrical wires can be
hidden by snowdrifts, trees or debris, and could be live.
Never attempt to touch or moved downed lines. Keep
children and pets away from them.

Check with/help neighbors.

Continue to stay off streets.

Do not touch anything power lines are touching, such as
tree branches or fences. Always assume a downed line
is a live line. Call your utility company to report any
outage-related problem.
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Policy Highlight

Combined Policy Handbook / Health and Safety Section
Policy Number 505.1 / Housekeeping / Safe Work Environment / Page 1 of 2

. POLICY: It is the intent of the Columbia County Commission to provide for a safe work
environment. While work sites shall be continuously monitored by supervisors to ensure potential
hazards to employees and the public are reduced to the maximum extent possible, employees are
responsible for maintaining the neatness of workspaces. Employees are required to keep their
work areas clean and free of hazards.

L. HOUSEKEEPING: Good housekeeping is an important element of accident prevention. It should be
of primary concern to all supervisors. Good housekeeping should be planned at the beginning of
the job and carefully supervised and followed to the final clean up. Housekeeping should be the
concern of each worker and not left for the “clean-up” crew. Confusion will be reduced and
operations can be increased when the work area is neat and orderly at all times.

Discussion points regarding this Policy:

Whenever you look at safety manuals and housekeeping issues, they usually pertain mostly to
construction sites and work zones. And it is clearly important to keep these areas neat and organized
but your office, vehicle or other work space can be just as hazardous if you don’t keep up with
“housekeeping” duties.

Any worn, frayed carpets or broken floor tiles that could pose a tripping hazard? How about extension
cords running across the floor or open file drawers or boxes piled up the corner (perhaps from the
Christmas decorations you just put up).

Have the holiday “goodies” started coming in yet? Make sure the refrigerator is kept clean and food is
maintained at proper temperatures and then disposed of appropriately. Don’t leave foods that require
refrigeration out on the counters / take a serving and put back in the fridge.

Don’t forget about your vehicle. Any loose items (cell phone, laptop, tools, umbrella, flashlight,
clipboard...) may become a flying missile in the event of a crash or even a hard stop. Secure all items so
that they stay put. Better yet, clean out and remove unnecessary items. Even without a crash, loose
items can cause a distraction or get under the driver’s feet and interfere with their ability to brake or
accelerate. And it is extremely dangerous to try and pick something up from the floorboard while
driving down the road.

Remember that housekeeping is a responsibility for all of us; not just the janitorial or maintenance staff.
Keep your eyes open and be aware of all hazards and take proactive measures to keep all of your work
areas clean and free of hazards. You may even find that you can be more efficient when you work in an
area that is neat and well organized.
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Up Coming Events

Each program is advertised by Risk Management and is DECEMBER 2009
available to employees of Columbia County Board of
Commissioners and the city employees of Grovetown and
Harlem. Additionally, the Defensive Driving Courses may 1 2 3 4 5
be attended by immediate family members of employees,

on a space available basis, for a nominal fee. 6 7 8 9 10 11712
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Pre-registration is required.
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For additional information or to register contact Risk 27 28 29 30 31
Management. 706-312-7475
. JANUARY 2010
Safety Review Board January 14, 2010
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Defensive Driving

Course — 8 hour December 11, 2009
February 9, 2010
February 25, 2010
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Defensive Driving
Course — 4 hour January 12, 2010
CPR/AED/First Aid January 28, 2010 FEBRUARY 2010
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